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  Application for (check one):

· Managing Editor

· Layout Editor

· Assistant Layout Editor

· Photo Editor

· Assistant Photo Editor

· Copy Editor

· Assistant Copy Editor

· Assistant to the Editor-in-Chief

· Office Manager

· Office Assistant
· The Intern
· The Intern


2011-2012   General   Application
Name: __________________________  ID #: __________________   Social Security #: _______________________

Classification: ____________________ Major:__________________  School/College: _________________________

Cell Phone:     ____________________________            Email Address:  ____________________________________ 

Local Phone:   ______________________________        Permanent Phone: __________________________________

Local Address:  _____________________________        Permanent Address: ________________________________

                          _____________________________                                          ________________________________

Have you ever been convicted of a crime, excluding misdemeanors and summary offenses?

Yes__ No__      Explain: __________________________________________________________________________

Expected Graduation Date: ________________             Cumulative Grade Point Average: _____________________ 

Number of hours you will be taking in Fall 2011: ____________  Spring 2012: ____________

List any courses that you have taken that may be relevant to the position:

_______________________________________________________________________________________________

List all computer programs you are familiar with:

_______________________________________________________________________________________________

List any clubs and/or organizations you are involved in and the offices you hold:

_______________________________________________________________________________________________

What are your plans for the summer? _________________________________________________________________

Applicants, please provide the following:

1. Attach a resume. 

2. Provide an essay explaining your previous experience with the Bison Yearbook or any other yearbook production. Include management and leadership positions you have held.

3. Submit at least two writing samples.
4. Submit two letters of reference (must be sealed).
In Addition:

Managing Editor must submit a sample budget that you created.  In addition, submit two mock layouts for the Senior Advertisements section of the yearbook. These layouts MUST be completed in Adobe Photoshop or Adobe InDesign (submit disk and hardcopy).
Copy Editor and Assistant Copy Editor must submit a mock story for each of the following sections: Student Life, Homecoming, Academics, and Sports.

Photo Editor and Assistant Photo Editor must submit a portfolio of their work. Include at least 15 pictures that you’ve taken on or around Howard’s campus that you feel represent Howard and/or capture the “Howard Experience” (Include captions with each picture).

Layout Editor and Assistant Layout Editor must submit a portfolio. In addition, submit a mock layout for each one of the following sections: Student Life, Homecoming, Sports, and Academics.  These layouts MUST be done using Photoshop or InDesign (submit disk and hardcopy).

Office Manager must include an essay including any experience you have with Senior or Undergraduate Pictures. The essay should also include a systematic plan for making the Senior and Undergraduate picture process run efficiently next year. In addition, be sure to include any clerical skills you possess.

Office Assistant and Interns must include an essay detailing why you believe you would be a good candidate for the position.  Be sure to include what skills you have to add to the office, how you intend to help keep the office organized and running efficiently, and what you expect to gain through this position.

Assistant to the Editor-In-Chief must submit two mock layouts for the Senior Advertisements section of the yearbook. These layouts MUST be completed in Photoshop or Adobe InDesign.

RETURN COMPLETED APPLICATIONS TO THE OFFICE OF STUDENT ACTIVITIES, SUITE 117 IN THE BLACKBURN CENTER, BY 5:00PM ON THURSDAY, APRIL 28, 2011. YOU WILL BE NOTIFIED OF YOUR INTERVIEW BY PHONE OR EMAIL. INTERVIEWS ARE MANDATORY FOR ALL APPLICANTS. IF YOU HAVE ANY QUESTIONS, STOP BY THE YEARBOOK OFFICE IN SUITE G-06 IN THE BLACKBURN CENTER OR CALL 202.234.5181.        
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